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1. O0mue moJ1oxKeHust

1.1.Hacrosmmee IlonoxeHre 0 3a049HOM OTEICHUM YCTaHABIIMBAECT OpraHU3AlMOHHBIC U
nmpaBoBEle (OPMBI OpraHM3alMH 0OPA3OBATEIHHOTO IPOLECCA HA 3a09HOM OT/IENEHHH B
OI'BIIOY «TOMCKHIT" KOMMYHAILHO-CTPOUTENBHEI TeXHUKYM» (manee — IlomoxeHwue)
pazpaboran B coorBercTBHH ¢ PenepanpHbiM 3akoHOM oT 29.12.2012 1. Ne 273-®3 «0O6
obpazoBanuu B  Poccmiickoit =~ ®epepamum», @DemepasbHBIME  rOCYJApCTBEHHBEIMHU
o6pa3oBaTeNnbHBIME CTaHJAPTaMU CPEIHEro IpodecCHOHATBHOr0 00pa3oBaHMs, YCTAaBOM U
npyrumu okansHEIME akTaMu OI'BITIOY «ToMckuii KOMMYHaIBHO-CTPOUTENBHBIA TEXHUKYM .

1.2. Hacrosmee Ilomoxxenue sBISETCS JIOKAJBHBIM HOPMATHUBHBEIM akToM OO1acTHOro
rocyapcTBeHHOro OromxeTrHoro mnpodeccuonansHoro yupexuaeHus OIBIIOY  «Tomckwuit
KOMMYHaJIbHO-CTPOUTENBHEBIN TEXHUKYM) (fasnee — TexHukym).

1.3. 3aoutioe oTmeneHHWe SBISETCS CTPYKTYpPHBIM IoApasfencHueM TexHukyma. Ha
320YHOM OT/IETIEHH M OCYIIIECTBIISIETCS IIOATOTOBKA CIEIHAIUCTOB CpeIHEero
npodecCHOHANBEHOr0 00pa3oBaHusa 6a30BOr0 YpoBHs 6e3 OTphIBA OT IPOU3BOJICTBA.

1.4. Pabora oTaeneHusi opraHu3yercs IO IUIaHy, pa3paOOTaHHOMY Ha y4eOHBIH rom u

YTBEPKACHHBIM JUPEKTOpOM TexXHHUKyMa.

2. OcHOBHBIE 33/12a4YH 3209HOI0 OT/AEJIeHHU S

2.1. O6ecrieueHre TOTOBHOCTH U CIIOCOOHOCTH IPEAOCTABIISATh 00pa3oBaTEeNIbHbIE YCIYTH,
cooTBeTcTBYIOmHUEe PerepanbHbIM rocyIapcTBEHHBIM oOpa3oBaTensHbM cTagapTam CIIO.

2.2. Opranu3zanuonHHoe obecnieyeHre 06pa3oBaTeIbHOrO IpoLecca.

2.3. Co3manmue, BHEAPEHHE M IIOCTOSHHOE COBEPIIEHCTBOBAHHWE CHCTEMBI 0Opa3oBaHMS,
MMO3BOJIAIONEH * TOOUThCSL IIEJICHAIPAaBICHHOIO M COIVIaCOBAHHOIO YIIPABJIECHUS BCEMH
[poIleCCaMH, BIMSIONMMH Ha KadyeCTBO OOpa3oBaTelbHBIX YCIYr M CIHOCOOBI HX
IPe/JOCTaBIICHHUS.

2.4. Opranm3anus IpOMeXyTOUYHOH B UTOIOBOM aTTecTaluy 00yJaroIuXCs.

2.5.CoxpaHeHHE U YUET ABMKEHUS KOHTUHI€HTA Ha OTACIICHUMU.

2.6.0pranu3anus B3auMOAEHCTBUSA ¢ OOYJAIOIMMUCS U IPEICTABUTEIIMHI 00yJaromuxcs
IO BOIIPOCAM OpraHM3alMK 00pPa30BaTEILHOTO IIpoLecca.

2.7. BsammopneiicTBue ¢ TOApa3felieHUsSIMH [eXHHMKymMa IO BOIIpOCaM OpraHM3aIud
y4eOHOro nporecca.

2.8. KoHTpOIb 1 MOHUTOPHUHT YCIIEBAEMOCTH CTYIEHTOB.

2.9. Koopaunanus yaeOHOro mpoliecca Ha 3a04HOM OTACIICHUU.



3. ®yHKIHH 320YHOT0 OTHAEIeHHS

3. OcHOBHBIMH ()YHKIIUSIMHU 3a09HOTO OTICIICHUS SBIIAETC:
3.1.06ecnieuenne  BbIIOJNIHEHHS  TpeOoBaHuii ~ PenepalbHBIX  IOCYJAapCTBEHHBIX
00pa3oBaTebHBIX CTaHAAPTOB CpeaHero mpodeccroHanbHOro 00pa3oBaHus, YI€OHBIX IUIAHOB
IPOrpaMM IOATOTOBKH CHEIHAIUCTOB CPEIHETO 3BEHA. ' "
3.2. OcylIecTBICHHe KOHTPOJNS 3a KAauyeCTBOM IIPENOJABAHMA YUeOHBIX JUCIMILIMH,
po(heCCHOHANBHBIX MOTYJIEH.
3.3. Opranu3zanys yyeta IOCeIaeMOCTH 3aHsITHH B yCIIEBAEMOCTH CTYIEHTOB.
3.4. OcyIecTBICHHE CHCTEMATHYECKOTO KOHTPOIS 32 AUCIMILUIMHOM CTyIEHTOB.
3.5. Opranu3zamnus KOHTPOJIA 3a pabOTOH CTYAEHTOB B IIEPUOJ KypCOBOI'O M JHUIIZIOMHOI'O
MIPOEKTAPOBAHUSL.
3.6. CocraBitenue pacuucaHus y4eOHBIX 3aHATHH.
3.7. KoHTpOJIb 32 MPOMEXYTOYHOH aTTECTAllUeH CTYICHTOB.
3.8.0Opranuzanus paboTHI IO ABHKEHUIO KOHTHHIEHTA:
—BOCCTaHOBJIEHHE, OTYHCIICHUE, IIEPEBOJI CTYACHTOB;
— OpraHu3anus 5K3aMeHOB, KOHTPOJIb 33 XOJ0M CECCHH;
— BbIJIa4a JOITyCKOB Ha Iepecaady 3a4eTOB U 9K3aMEHOB;
— KOHTPOJIb 3a CpOKaMH JIMKBUJAIMH aKaJeMU4eCKOH 3af0JDKEHHOCTH IIO
pe3yJibTaTaM IIPOMEKYTOYHOM aTTeCTaIliH,
— IIEpEeBOJI CTYACHTOB C Kypca Ha Kypc.
3.9. ®opMupoBaHHE CIIUCKA CTYJEHTOB UL OOBSIBICHHS JUCIUIUIMHAPHBIX B3RICKAHUH.
3.10. KoHTposs 3a BeIeHMEM 3a4EeTHBIX KHH)KEK, VBEIOMHUTEIBHBIX IHCEM 00
yCIIEBA€MOCTH.
3.15. KoHTpois 32 BeIeHHEM JINYHBIX JeJl CTYACHTOB.
3.16. Opranusanus paboThI 110 3aMI0JHEHUIO XKYPHAIOB YICOHBIX 3aHATHH.
3.20. ITpoBeneHue pabOTHI CO CTAPOCTAMH TPYII IIO opraﬂnsaﬁnn paboTEl ¥ BEJACHUIO
OTYETHOM IOKYMEHTALIUH.
3.21. IlonroToBka NPOEKTOB IIPHKA30B B OTHOLICHHH OOYYAFOIIHXCS.
3.22. Yyactue B MOATOTOBKE MaTEpPHAIOB K PACCMOTPEHMIO HA IIEJArOTHYECKOM COBETE
TEXHUKYMa.
3.23. IlpoBemenwe aHamM3a MAEATENBPHOCTH INPENOJABATENEH; C LENbI0 IEpeaadu
IIOJIOXKMTEJIBHOTO OIIBITA ¥ BEISIBIICHHS ITPOOJIEM.
3.25. OcymecTBleHHEe JEJONPOU3BOJCTBA HA OTAECICHHH B COOTBETCTBHH C

HOMEHKJIATYpOH JelL.
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3.26. Benenve dneKTpoHHON 6a3bl CTYASHTOB C HCIIOIb30BaHHEM HU(POBOM MIaThopMel
COIIPOBOXK/IeHMs 00pa30BaTEIBHOM EATEIEHOCTH.
3.27. B COOTBETCTBUH C IPEAMETOM JESTEILHOCTH OT/ENA OCYIIECTBIISIET B3aUMOIEHCTBHE
CO CTPYKTYPHBIMH IIOJpa3ficiecHUsAIMHU TeXHUKyMa.
3.28. MOHHTOPHHT Ka4eCTBA [OATOTOBKY CTY/IEHTOB HA 3a09HOM OT/ICTICHHUH.

3.29. Ocy‘meCTBJIgHHe CBOEBPEMEHHOI'0 BHECEHHMS JAHHBIX B HWH(POPMAIIMOHHBIE CHCTEMBI
OUC OPZTIO u PUC THUA.

4. ®yHKIHUH COTPYAHHKOB 3209HOI0 OTAEJICHUS

4.1. VYmpaBneHHe 3a0YHBIM OTIENCHHEM OCYIIECTBISETCS B COOTBETCTBHH C
3akoHozaTenbcTBoM P®D, ITomoxxenueM o Texuukyme u Hactosum [lonoxenuem;

4.2. OyHKIUIO KOHTPOJS 3a JESATENBHOCTHIO 3a0YHOIO OTHEJICHHS OCYIIECTBIISIECT
3aMeCTHTENb JUPEKTOpa 1o y4eOHOM paboTe;

4.3. Hendcpe,ucmeﬂnoe PYKOBOJICTBO OCYINECTBJIIET 3aBeNyIOIuii ydeOHOM dYacThIO,
Ha3HA4aeMBbIil Ha JOJDKHOCTE M OCBOOOXK/1aeMBIii OT IOJDKHOCTH AUpeKTopoM TexHukyma;

4.3.1. JloﬁxcHOCTHLIe o6;13aHHoc1‘ﬁ 3aBEyIOIIEro yuyeOHo# YacThio:

- pyKOBoi;nT NEeSATEeIBHOCTBIO YueOHOM yacTu;

— OCYIIECTBJISIET KOHTPOJIb 32 BHeceHHeM JaHHBIX B OIC OPJIO u ®UC I'HA;

— IPUHUMAET MEepHI 10 COXPAHEHUIO KOHTUHI'€HTa CTY/IEHTOB;

— T'OTOBHT, MATEPHAIIBI U JIOKYMEHTAIMIO JUIS PACCMOTPEHHS Ha IIEarOTHIECKOM COBETE;

— OCYIIECTBJISET KOHTPOJIb 32 paboTol mpemoaaBareiieit ¥ TpeOyeT BBITOJHEHUS UMU HX
JIOJDKHOCTHBIX 00s13aHHOCTEH, a Tak)Ke BBHIIOMHEHUS rpaduka yueOHOro mpouecca;

— y4yacTByeT B OOCYXXICHHH BOIIPOCOB, KAacCarOIIMXCS JEATEIFHOCTH OTAEICHHS |
HMCIIOJHSEMBIX MM 00S3aHHOCTEH;

— OCYIIECTBJISET B3aMMOJEHUCTBHE C COTPYJHHMKAMH CTPYKTYPHBIX IIOJpa3ZeIeHui
TexuuKyma B IeJIAX yJIydIIeHuUs oOecriedeHus y1eOHOro mpoiecca;

— OCYLIECTBIISIET MOHUTOPUHT Ka4eCTBa IOJATOTOBKH CTY/ICHTOB

— OpPraHM30BEIBAET YUET IPOMEXYTOYHOH U HTOTOBOM YCIIEBAEMOCTH U KOHTPOJIS yueOHOH
JUCIUILIAHBI 00 yYarOIUuXCs;

— OCYIIECTBIISIET KOHTPOJIb 32 KAYECTBOM IPEIoaBaHusl yIeOHbBIX AUCIUILINH;

— HOJTHCHBATE H BHU3HMPOBATH JOKYMEHTHI B IIpeieIax CBOeH KOMIIETCHIIUH;

— OCYIIECTBJIIET KOHTPOJh 3a BhmoJHeHHeM TpeboBanuii ®I'OC, yueOHBIX IIIaHOB,
IIPOrpamMmM IOATOTOBKH;

4.3.2. JlomxHOCTHBIE 0053aHHOCTH 3aBEAYIOLIETO 3a0YHBIM OTIACICHUEM:



—obecreyrBaeT KOHTPOJIb 38 Ka4eCTBOM 00pa3oBaTeIbHOrO Ipoiecca U 00BEKTHBHOCTEIO
OLICHKH Pe3yJIbTAaTOB y4eOHOH U AeSTeIbHOCTH 00yJaroIuXCs;

— OCYIIECTBJISIET KOHTPOJIb 3a pabOTOH CTYyNEHTOB B IEPHOJ KYpPCOBOIO M JUILIOMHOIO
IIPOEKTUPOBAHUS;

—OpraHu3yeT y4eT YCIeBaeMOCTH ¥ IOCEIAaeMOCTH CTYEHTOB H OCYIIECTBIIAET paboTy 110
YIIYYIIEHUIO TIOKa3aTeNIeH;

— OCYIIECTBIISIET KOHTPOJIb 33 JUCLUIIIMHOMN CTYIEHTOB;

— KOHTPOJMpPYET IPaBHJILHOCTH 3AMOJHEHHs YCTAHOBJICHHOH JIOKyMEHTaluM (y4eOHBIX
)KYpHAJIOB, BEZIOMOCTE, 3a4E€THBIX KHIDKEK);

— COCTaBJIsIeT pacHucaHue yIeOHBIX 3aHATHIH;

—  OCYWIECTBJIIET  KOHTPOJb  CBOCBPEMEHHOTO  BEEHHS  Y4YeOHBIX = JKypHAJIOB
[IpenoaBaTeIMI B T€U€HHE YIeOHOTO rofia;

— FOTOBHT JOKYMEHTHI M MaTe€pUab sl pPACCMOTPEHMS HA I1€/{arOTHYECKOM COBETE;

— y4acTBYeT B KOMIUICKTOBaHUHM KOHTHHIE€HTa O0yJaroIIuXcs ¥ MPHMHHAMAET MEPHI IO €ro
COXpaHEHHUIO;

— TOpOBOAMT pPaboTy IO JIMKBHUAALUWHK aKaJeMHUYECKOH 3aJ0JDKEHHOCTH CTY/ICHTOB,
ITOBBIIIEHHIO KAYECTBA ITOATOTOBKH CIIEITUAIIUCTOB;

— ofecreyuBaeT BeJIleHUE JIEJIOMPOU3BOLICTBA! ocymeCTBh;IeT nB,uroromy MPUKA30B II0
3QYMCIICHHIO, OTYHCJICHHIO, BOCCTAHOBJICHUIO, HA3HAYCHHUIO HA CTUIEHIUIO CTYJEHTOB, O
IIEPEBOJIE CTYACHTOB, KOHTPOJIUPYET BEICHHE CEMECTPOBBIX BEIOMOCTEH YCIIEBAEMOCTH,
3a4eTHBIX KHIKEK, CTYACHUYECKIX OMIIETOB;

— OCYILIECTBJIEHHE IOATOTOBKH JA@HHBIX II0 OTHEJIEHHIO IJIS COCTaBJICHUS TOJIOBBIX H
CTaTHCTHYECKUX OTUETOB. .

4.3.3. JlomxHOCTHBIE 00S3aHHOCTH CEKPETaps 3a0YHOT'O OTICIICHHS:

— BEJICHUE JENIONPOU3BOJICTBA HA OTAEJIEHUH B COOTBETCTBUY C HOMEHKIIATYpOH e,

—IIOATOTaBIMBACT IIPOEKTHI IMPHUKA30B H pacnopxxceﬁnﬁ 10 JIBHKCHHIO KOHTHHIECHTa
o0ydJaromuxcs, a Tak e HHBIX MPUKa30B, PACIIOPSHKEHHUIH 110 OTAEICHHMIO;

— BEJIEHHUE 3IIEKTPOHHOU 6a3bl CTYyICHTOB; !

—o(hopMIIIeT IMYHBIE JieTa IPUHATHIX CTYICHTOB Ha 00y4YeHHST;

— OCYILECTBIIIECT BEACHHUE JIMYHBIX JI€ CTYJICHTOB;

—BEJCT KHHUIH BbIJaY¥ JUIUIOMOB M JyOJHMKaTOB JUIUIOMOB, al(haBUTHYIO KHHUTY
00yJaroImmxcs;

— BEJICT JXypHAJI JIUI, HAXOAIMXCS B aKaIeMHYECKOM OTITYCKE;

— 0()OPMIISIET 3aYETHBIE KHHKKH, CTYACHUECKUE GUIIETHI M )KyPHATH! YIeOHBIX 3aHSTHIL;



—BBIIAET CIIPaBKH, IOATBEPXKAAIOIIHE yIeOy.
5. O0s3aHHOCTH 3209HOI0 OTAEJICHHUS

Ha 3ao4H0e€ oTHeneHne Bo3araroTes CleAyIoue 00s3aHHOCTH:

5.1. OnepaTuBHOE JTOBEJECHHE 10 CBEICHUSA KOJUICKTHUBA 3a0YHOTO OTHEICHUS TexHHKyMa
HHCTPYKTHUBHBIX JOKYMEHTOB, IPHUKA30B M pPACHOPSIKCHHN pPYKOBOJICTBA, PEIICHHUS COBETOB
Texuukyma.

b . andme B pabote no paszpaboTke pabouux y4eOHBIX IUTAHOB U paboOUMX IpOrpaMMm
Y4EOHBIX NMCLMIUIMH, KypCOB, MOIyJel CIENUAIbHOCTEH 3a04YHOTO OT/AeNeHHs TeXHHKyMa H
obecrieqeHue UX BEITIOJHEHHUS.

5.3. Peaymu3anus rpaduka MCIIOJHEHHS JOKYMEHTOB 10 OpraHU3aliy yu4eOHOro mporecca.

5.4. Yyer. paboTbl Ha 3a0YHOM OTJAEJIEHUH M IIPEACTABJICHHE OTYETHOCTH: IIOJI'OTOBKA
MIPUKa30B:

— 10 [JBM)KEHHIO KOHTHHIEHTA; II0 JUCHMIUIMHAPHBIM B3BICKAHUSM CTYAEHTOB U
pabOTHHUKOB OT/ICJICHUS;

— IO BBIITYCKY CIIEIMAIMCTOB; 3aKPEIUICHHIO TEM BBITYCKHBIX KBaJTH(UKAIIMOHHBIX paboT,
PYKOBOAMTEIIEH BBITYCKHBIX KBATH(UKAIHOHHBIX paboT;

— IOIIYCKY K TOCYIapCTBEHHON UTOrOBOM aTTeCTalluu.

5.5. Opraausamms JOIMycKa K CECCHH, KOHTPOJIb 32 XOZ0M CECCHHU.

5.6. KoHTpOJIF CPOKOB JIMKBHUIAIIMH aKaJeMHUYECKUX 3a0JDKEHHOCTEH IO pe3yibTaraM
CcIauyd CEeCCHH.

5.7. OdbopmiieHne 1 BbIJaua CTYJCHYECKUX OUIIETOB ¥ KHIKEK YCIIEBAEMOCTH CTYAEHTOB.

5.8. Brigaua HanpaBieHuil Ha iepecaady 3a4€TOB U 59K3aMEHOB.

5.9. Oprauu3anys ¥ KOHTPOJIb BEIEHHS BCeX OPM OTYETHOCTH.

5.10. KoHTpoJIb 32 Be/IeHHEM JINYHBIX JIE]l CTYICHTOB.

5.11. KoHTpoJb 3a CBOEBpEMEHHO# OIIIaToil 3a oOydeHue.

6. B3zauMooTHOIMIEHUS 3209HOI0 OTAEIEHUA

6.1. 3a04HOE OT/IENIEHHE B IIPOLIECCE CBOEH IeATeTbHOCTH B3aUMOIEHCTBYET C:

— y4eOHOM YacCThIO, METOJUYECCKMM KaOMHETOM W IpeJAMETHBIMU (LIUKIOBHIMH)
KOMHCCHSIMH TI0 BOIIPOCaM IIOBBIIICHHS KadecTBa y4eOHOro Ipolecca, KOOpAUHAIMH y4eOHO-
METOUYECKOiA, HOBBIIEHHS KBaJIX(UKAITH [TpEeTIofaBaTeIeH.

— Oubnmorekoifr mo BompocaM obecredeHuss ydeOHOH H  yueOHO-METOAWYECKOH

JIPITCp&TYpOﬁ CTYACHTOB;



— OTJIEJIOM KaJIpoB II0 BOIIpOCaM 1o100pa KaJpoB, IEPEMEIICHHIO i OTIHCICHHIO CTYIEHTOB;
— 3aBEAYIONIMM II0 NPOHM3BOACTBEHHOMY OOYYECHHIO IO BOIIPOCAM OpPraHM3allud BCEX

BHJIOB IIPAKTHUKH.
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